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University of Brighton

Welcome to the University of Brighton. We hope that your experience of higher
education will be enjoyable and inspiring.

All members of the academic community around the world, whatever our subject
disciplines, are committed to the creation and discovery of knowledge and the free
exchange of ideas. This ideal relies on a common understanding of the notion of
academic honesty which, at its simplest, means never falsifying the results of
research and always giving full credit for any other people’s contributions to our own
achievements.

Because it is so important to safeguard academic integrity, conventions have evolved
which you will need to observe in all your academic work from now on. Some of
these may already be familiar to you and in most cases the reasons are obvious, but
some rules and procedures may seem pointless or confusing. Nevertheless, you will
need to understand and respect them, to avoid unintentionally committing a serious
academic offence for which the penalty may be failure of your course and a
requirement to leave the University.

Necessarily some of the issues relating to plagiarism are complex; if you have any
concerns or questions about any of the points discussed in this document then do
raise them with your personal tutor, course tutor or year tutor. If you read the
student notes, ensure that you understand it and follow its guidance, then | am
confident you will be able to complete your course at the University of Brighton
successfully.

Professor Stuart Laing
Deputy Vice-Chancellor
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All My Own Work?

Plagiarism and how to avoid it.

Activity 1 - Why does it matter?

Take some time to think about the implications of each of these situations. Make

brief notes of your responses and then discuss them with other students:

A medical researcher falsifies the results of a new anti-cancer drug to make his
discovery seem more important.

A writer submits an idea for a series to a television company, who turn it down. A
few months later, they broadcast an almost identical programme. She never
receives any acknowledgment or payment.

A historian publishes a book claiming that the Holocaust never took place. He
makes lots of detailed assertions backed up by anonymous quotations but does
not give any sources for this information.

A minority of students at a particular university are acquiring essays via the
Internet, and the university authorities have failed to stop the practice. This has
led to a decline in the University’s reputation and all their graduates (even
genuinely first-class students) are now finding it hard to get a job.

A design student loses the portfolio containing all her sketches for her final
project, and has to start again from scratch. At the final degree show, she finds
that many of her original ideas have been used in another student’s work.

Clearly some of these situations have more immediately serious
consequences than others, but they all threaten people’s lives or
livelihoods and distort perceptions of the truth.

In the long term, this affects us all.
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What is plagiarism?

Plagiarism is the word given to a particular kind of academic dishonesty - passing off
someone else’s work, ideas or words as your own. It can sometimes be
unintentional, especially where students’ previous educational experiences have
actively encouraged the compiling of material from outside sources as an approach
to writing essays.

The growth of the internet means that borrowing is not confined to printed works,
and cutting and pasting material from web-pages may have been acceptable for
some school projects. However, in higher education this would be regarded as
plagiarism, unless the web-pages were properly acknowledged and the content was
accompanied by a critical commentary.

Here is one definition:

Pl agiarism may take the form of repeatin
even presenting someone else’s |line of t
In short, to plagiarise is to give the impression that you have written or

thought something that you have in fact borrowed from another. Although a

writer may use other people’s words and t
acknowledged as such. (MLA 1977, p.5)

¢
t

In that case, is it acceptable to copy lengthy passages of text so long as you use
guotation marks, give accurate references and join them up with a few sentences of
your own? This is not technically plagiarism, but it would be considered poor
academic practice. At University, you are expected to develop your own voice and
to use relevant quotations and references to help construct your own argument -
building on other people’s research rather than sheltering behind it.

An American college professor wrote the following advice for his students:

Only use someone else’s writing when you
wrote. If this is not your goal, USE YOUR OWN WORDS. [...] Understanding and

learning is more than just replaying something you have heard. Writing is a

valuable exercise that tests your ability to explain a topic. | often think |

understand something, until | try to write it out. This is an important part of

learning. (Van Bramer, 1995)
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Activity 2

The examples below are based on an exercise in Swales and Feale (1993), cited by
Jude Carroll (2001).

Here are six ways to use sources. Example number one is plagiarism; example six is
not. Where do you cross the line?

=

Copying a paragraph word for word from a source without acknowledgement.

N

Copying a paragraph and making small changes - e.g. replacing a few verbs,
replacing an adjective with a synonym; acknowledgement in the bibliography.

3. Cutting and pasting a paragraph by using sentences of the original but omitting
one or two and putting one or two in a different order, no quotation marks; with
an in-text acknowledgement plus bibliography.

4. Composing a paragraph by taking short phrases from a number of sources and
putting them together using words of your own to make a coherent whole with
an in-text acknowledgement plus bibliography.

5. Paraphrasing a paragraph by rewriting with substantial changes in language and
organisation; the new version will also have changes in the amount of detail used
and the examples cited; citing in bibliography.

6. Quoting a paragraph by placing it in block format with the source cited in text
and bibliography.

Whether or not you are quoting directly, or summarising or questioning ideas and
information that have contributed to the development of your ideas, it is still
important for you to give full details of your sources.

This has two purposes:
e to acknowledge other writers’ contributions to your ideas

e to enable your course tutors to help you. If weaknesses in your work come
from using poor quality texts, they need to know what these are so they can

advise you on more interesting, reliable or up to date materials.

Some instances of academic ‘borrowing’ may involve other kinds of source material,
and are potentially more serious.
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Activity 3

Look at the following examples. Do they amount to plagiarism? Which do you think is
the most serious? Why?

1. Mary pays £100 for an outline for an essay from a commercial supplier and uses
it as the basis of her own coursework.

2. Nazeem and Daniel work together on a piece of coursework and submit very
similar answers, claiming in each case that it is their own work.

3. Su, afirst year student, finds a discarded copy in the print room of an answer
done by a student who appears to be studying a similar course. The ideas are so
good that she uses them for her work — they clearly cannot be improved upon.
She does not know whose they are.

Plagiarism, whatever the source of the material or the intended outcome, is
unacceptable. It is important to understand that intention does not have a role to
play in the definition of plagiarism.

What are the penalties?
The main reason to avoid plagiarism is for your own sake - you will be wasting your

time at University unless you learn to develop your own ideas. But there are
additional University sanctions which may include outright failure of your degree.

Activity 4

1. How do you think each of the examples in Activities 2 and 3 would be dealt with
by the University?

2. Now look at the attached section F Academic misconduct from the University’s
General Examination and Assessment Regulations (GEAR) - students are

responsible for familiarising themselves with these regulations in full.

Which of the examples above do you think would be considered ‘minor’ or
major’ offences?

3 What would happen a) for a first offence and b) for a subsequent offence?

4 \What other kinds of behaviour are included in ‘academic misconduct’?
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It is also important to realise that a record of the investigation will go on file and may
have to be referred to if a request for a reference is made by a prospective
employer. Similarly, if an allegation of collusion or plagiarism is upheld where a
student is enrolled for an award which would have carried eligibility for recognition
by a professional association, the professional association may, at the discretion of
the Examination Board, be informed of the facts and of the University’s actions.

This doesn’t go away. In July 2002 the Vice-Chancellor of one of the world’s top
Universities was forced to hand in his resignation after it was discovered that he had
plagiarised by copying from other authors without attribution in books published in
1979 and 1983. You may be able to think of some more recent examples which have
been reported in the news.

Finally, some reassurance....

All the talk of sanctions and rules can be alarming, but if you remember what was
said in the introduction about how Universities and academics work - creating new
knowledge by exchanging and building on each other’s ideas, while acknowledging
their sources - then the rest just requires common sense and some time to get used
to the referencing conventions used in your subject — which will be explained in your
course handbooks.

As Hugh Pyper (2000) wrote:

.1 f you are clear, careful and honest the
fear of plagiarism keep you from using to the full the amazing resources in other
people’s writings.

Learning how to make proper and responsibleu s e of ot her peopl e’ s
developing your own understanding of a subject is the heart of academic life.

Reading good scholarly work should also give you useful examples and models of

good practice and you should actively look out for ways in which these may help

you improve your own writing. |If in doubt, ASK!

Further guidance and help
This booklet is intended just to give basic general information about the nature of
plagiarism and why it is taken seriously. Further advice is also available in your

course handbooks, in the library and on the internet.

Take some time to read through the guidance in your course handbook and in the
online ASK Study Guide which you will find on your homepage in studentcentral (the
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University’s Virtual Learning Environment). This contains advice on all aspects of
studying, including reading, note-making, an interactive resource on plagiarism and
the general principles of proper referencing. You will also find details of regular
study workshops held on each site throughout the year.

However, the most important guidance comes from your course handbook and
course lecturers, who will advise you on what is expected and the referencing
conventions used in your discipline. If you are unsure about anything, do
ask them.

The TurnitinUK plagiarism detection service

The University reserves the right to use the TurnitinUK plagiarism detection service
and students’ work submitted for assessment purposes may be submitted for
checking to the service. The service complies with UK Data Protection Law.
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Section E: Academic Misconduct
(from the General Examination and Assessment Regulations for Taught
Courses)
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University of Brighton - Plagiarism Awareness: Student notes 2011-12

Introduction

The University takes breaches of academic conduct very seriously and all
allegations of academic misconduct will be investigated according to the
regulations set out in this section and with full regard to the principles of
equity and fairness. There can be severe penalties, including the denial of an
award, if the charges are proved.

These procedures cover all students on taught courses.

Staff undertaking research and students undertaking research degrees should
refer to the University's Procedures for Investigating and Resolving
Allegations of Misconduct in Research.

A case of academic misconduct must be established before an Examination
Board considers the effect of the allegation on a student’s progression or
achievement, having due regard to institutional precedent where
appropriate.

Where there is evidence of academic misconduct, decisions regarding a
student’s progression or achievement must not be taken outside the
Examination Board.

Disciplinary proceedings arising from a case of academic misconduct will be
instituted and conducted in accordance with the Student Disciplinary
Procedures of the University.

Definition of academic misconduct
Academic misconduct includes, but is not limited to:

e Plagiarism and collusion. Where a student submits work originated in sum
or in part by someone else, with or without their consent but without
acknowledgement;

e Falsification or fabrication of results, data or references;

e Duplication. Where a student submits work for assessment that is the
same as, or broadly similar to, work submitted earlier for academic credit,
without acknowledgement of the previous submission;

e Cheatingin an invigilated examination. Where a student copies from
unauthorised material or from another student's script within an
examination room, communicates with another person during an
examination, consults information or individuals while absent from the



examination room, or attempts to gain a higher grade by fraudulent
means;

e Personation. Where one person assumes the identity of another with the
intention of gaining unfair advantage for that person;

e Ghosting. Where a student submits as their own, work that has been
done as a whole or in part by another person on their behalf, or
deliberately makes available or seeks to make available material to
another student with the intention that the material is to be used by the
other student to commit academic misconduct.

e Unethical. Conduct which deviates from accepted ethical standards,
including failure to gain ethical approval, coercion or bribery of project
participants, breach of confidentiality or improper handling of privileged
or private information on individuals gathered during data collection.

2.2 For the purpose of these regulations, the term “work’ is taken as any
academic work undertaken towards summative assessment?.

3 Procedure for dealing with academic misconduct

3.1 There are two main areas by which allegations of academic misconduct will
be identified and action initiated. These are:
i.  work submitted for assessment;
ii.  work undertaken in an invigilated examination.

3.2 Initial procedures for dealing with academic misconduct in each area are
given in sections 4 and 5. Section 6 outlines the procedures by which all cases
of alleged academic misconduct will be investigated once reported to the
Head of School® or nominee.

4 Initial procedures for dealing with academic misconduct in work
submitted for assessment

4.1 Where a member of staff or an external examiner suspects academic
misconduct in work submitted for assessment, the following procedure
should be followed.

4.2 The member of staff will report the suspicion to the Course Leader or the
designated member of staff. The member of staff suspecting the academic
misconduct will then investigate the suspicion?, judging whether there is
reasonable evidence” for a written report to be submitted to the Head of
School or nominee’. Where an external examiner suspects academic

'!As defined in the Universityos Assessment Policy.

% Head of School which owns the module/unit in which academic misconduct is alleged to have taken place.

% In the case of suspected plagiarism, the University reserves the right to explore plagiarism through a variety of

mechanisms including electronic software and the use of the JISC Plagiarism Detection Service.

“Reasonabl e evidence is defined as 6on the balance of probabilityd
® This would normally be the Deputy Head of School or other designated member of staff.
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misconduct, he/she should notify the relevant Course Leader or the
designated member of staff, who will investigate the suspicion.

4.3 If reasonable evidence is determined, the alleged academic misconduct
should be reported in writing with any available evidence enclosed, to the
Head of School or nominee, who will assess the relative and potential
seriousness of the allegation and decide whether to proceed with the alleged
academic misconduct as a minor or major case (section 6).

4.4 The Head of School or nominee will write to the student, normally within
three working days® of receipt of the member of staff’s report, informing
them that a case of alleged academic misconduct has been reported and
making them aware of the support available to them through Student
Services or the University of Brighton Students’ Union.

4.5 An allegation of academic misconduct may be made after the work has been
marked and returned to the student.
Note: if the AEB or CEB is held before the facts are established, the student's
result will be *held’”. Where possible
face value mark for the assessment and decisions based on this mark should
be minuted by the AEB or joint AEB/CEB.

5 Initial procedures for dealing with academic misconduct in an invigilated
examination

5.1 Where an invigilator in an examination suspects that academic misconduct
may have taken place, the following procedure must be used.

5.2 If possible, the attention of another invigilator should be drawn to the
student’s behaviour.

5.3 The student will be allowed to continue with the examination having been
informed that a full report will be submitted following the examination.
Where the student is in possession or uses unauthorised material’, such
material will be confiscated by the invigilator and submitted with the
invigilator’s report. At the end of the examination, the student will have
his/her attention drawn by the invigilator to the procedures for investigating
academic misconduct which will be followed (as detailed in section 6).

5.4 The invigilator initiating the action must enter a full and detailed account of
the evidence on the Invigilator Report Form, including the student’s
examination number.

® A working day in these procedures does not include Saturdays, Sundays, public holidays or such additional days as
the University is deemed to be closed.

” Students should only be allowed to have in their possession such material as is specified in the general regulations
or in the rubric of the examination.
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5.5 The Principal Invigilator will submit a full report to the Head of School or
nominee, within two working days of the examination, who will assess the
relative and potential seriousness of the allegation and decide whether to
proceed with the alleged academic misconduct as a minor or major case
(refer section 6).

Note: if the AEB or CEB is held before the facts are established, the student's

resul t wil/| be “held’”. Where possible
face value mark for the assessment and decisions based on this mark should

be minuted by the AEB or joint AEB/CEB.

6 Procedures for investigating academic misconduct
6.1 Determining a minor or major case

6.1.1 The Head of School or nominee considers the initial evidence and determines
whether the alleged academic misconduct falls into one of two categories® as
follows:

a) aminor case can be considered one in which the initial evidence suggests
unfamiliarity with the assessment regulations;
b) a major case can be considered as:
e one in which there has been a serious breach of assessment
regulations; or
e arepeated minor case.

6.1.2 The student is notified in writing of the outcome of the Head of School’s or
nominee’s assessment of the alleged academic misconduct, details of the
nature of the alleged academic misconduct and the subsequent courses of
action which will follow:

i where the case is assessed to be a minor one the student will be
invited to attend an interview with the Head of School or nominee:

e if the student admits to the allegation, the student will be
formally warned and a record placed on their file;

e if the student denies the allegation the procedure for a major
case is followed and the student will be invited to attend an
interview with an Investigating Panel.

ii. where the case is assessed to be a major one the student will be
invited to attend an interview with an Investigating Panel.

8 The academic misconduct procedure allows for the classification of the alleged academic misconduct to be changed
at any stage in the procedure and to be referred to the Head of School or nominee/Investigating Panel as
appropriate.
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6.1.3

6.2

6.2.1

6.2.2

6.2.3

6.2.4

6.3

6.3.1

If the Head of School or nominee considers that there is no reasonable
evidence of academic misconduct, then he/she will notify the member of
staff reporting the case and the process is terminated at this stage. No
record® will be placed on the student’s file.

Minor case: interview with the Head of School

The student will be invited to attend an interview with the Head of School or
nominee, normally within five working days following the notification of the
decision to the student. The student is entitled to be accompanied to the
meeting by a person of their choosing.

The evidence will be discussed and where the student admits that academic
misconduct has taken place, the case is upheld. The student is given the
opportunity to declare academic misconduct in other work they have
submitted for assessment™. The student will be warned of the possible
consequences of academic misconduct and advised on good practice for
undertaking assessment. Where a mark/grade has been given, this will be
passed to the Area Examination Board/Course Examination Board following
normal procedures.

A report of the meeting will be placed on the student’s file and a copy sent to
the member of staff reporting the case or the external examiner, as
appropriate, and to the Secretary of the Academic Board.

If the student denies the allegation of academic misconduct or fails to attend
the interview with the Head of School, they will be informed that they will be
invited to attend an interview with an Investigating Panel and the case
treated as major.

If at the end of the interview the Head of School or nominee considers that
the case should now be considered a major one, the student will be informed
that the case will be referred to an Investigating Panel. If the Head of School
or nominee considers that there is now no reasonable evidence of academic
misconduct, the process is terminated at this stage and no record will be
placed on the student’s file.

Major case: interview with Investigating Panel

The student will be invited to attend an interview with an Investigating Panel,
which will meet to investigate the case as soon as reasonably practicable
following the allegation of academic misconduct. The student is entitled to be
accompanied to the interview by a person of their choosing.

° documentation relating to the alleged misconduct and any investigation.
1% |f the student declares academic misconduct in other work they have submitted for assessment, the case should
be considered as a major one and referred to an Investigating Panel.
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6.3.2

6.3.3

6.3.4

6.3.5
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The Investigating Panel will be constituted as follows:

e Head of School or their nominee (as Chair)

e Course Leader of designated member of staff to whom the member of
staff reported the suspicion

e An independent member of staff not involved in the teaching of the
student

i.  there should be a minimum of 3 people on the Investigating Panel;

ii.  where a Faculty deems it appropriate, the ‘Head of School’ position
on the panel can be any Head of School (or their nominee) within the
Faculty;

ii.  the member of staff who reported the suspicion of academic
misconduct is not a member of the Investigating Panel but is invited
to the panel hearing to present the facts of the case and to answer
any questions from the panel. Along with the student (and the person
of their choosing also attending the panel meeting), all parties should
withdraw from the panel meeting whilst the panel members reach a
decision. The Chair should then ask the student (and the person of
their choosing) and the member of staff reporting the suspicion to
return to hear the panel’s conclusions and recommendation to the
Course Examination Board.

iv.  all decisions of the panel will be made by majority vote. The panel has
the right to defer its decision, but a decision must be made, in writing
to the student, within five working days of the panel meeting;

v. that where the Course Leader is the member of staff responsible for
identifying the academic misconduct, a suitable substitute should be
found.

The panel will be serviced by an Administrator from the School or nominee,
who will notify the members of the Investigating Panel and the student(s)
concerned of the date, time and place of the meeting of the Panel, at least
five working days before the interview is due to take place.

If the academic misconduct in question involves more than one student, the
same Investigating Panel will investigate each case. Where this results in
several Course Leaders or designated members of staff being involved, one
should be nominated to be on the Investigating Panel.

The student(s) will be provided with details of the alleged academic
misconduct including, the type of academic misconduct and which piece(s)
of work will be the subject of the interview and informed of his/her right to
submit a written statement of mitigation concerning the alleged academic
misconduct. The student(s) will be given the opportunity, under supervised
conditions, to study the piece(s) of work concerned prior to the interview.



6.3.6

6.3.7

6.3.8

6.3.9

6.3.10

6.3.11

6.3.12

Failure by the student(s) to appear before the Investigating Panel for which
due formal notice has been given will not prevent the investigation
proceeding nor invalidate the outcome.

The Chair of the Investigating Panel will hold all information on the student's
level, stage of study, current profile of results, the report from the member of
staff who undertook the initial investigation and any other cases of academic
misconduct on the student’s record, to be made available to the Panel if
required.

The student will be presented with the allegation and the evidence. The
Investigating Panel will interview the student (and witnesses where
appropriate) and consider the student’s written statement. The decision of
the Investigating Panel will be based on the evidence, while ensuring that the
benefit of any reasonable doubt is given to the student.

If the Investigating Panel finds there is no reasonable evidence of academic
misconduct, the process is terminated at this stage and the student absolved
of the allegation. The mark/grade given by the marker for the piece of work
will stand and no record will be kept on the student’s file. A written report of
the Investigating Panel’s deliberations will be sent to the Secretary of the
Academic Board.

Where the Investigating Panel finds reasonable evidence of academic
misconduct, or if the student admits that academic misconduct has taken
place, the case is upheld and a written report of the Investigating Panel’s
deliberations will be sent to the Chair of the Course Examination Board and a
copy sent to the Secretary of the Academic Board. The report will include:

i. astatement of the evidence considered by the Investigating Panel and
the Panel’s conclusions;

ii.  details of any other cases of proven or admitted academic misconduct
in the student’s record;

iii. arecommendation to the Course Examination Board of the penalty”.

A record of the Investigating Panel’s report will be retained on the student’s
file and logged in the Examination Board file.

The report may also, at the discretion of the Chair of the Course Examination
Board be received by the relevant Area Examination Board (modular
provision), whose comments can be forwarded to the relevant Course
Examination Board.

The Chair of the Investigating Panel will report the outcome of the
Investigating Panel in writing to the student(s), within five working days of

! Refer to section 7.1 for guidance on penalties. If other evidence is found on investigation the student should be
referred to the Student Disciplinary Procedures.
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7.1

7.2

7.3

8.1

9.1

the Investigating Panel hearing and where necessary, advise the student(s)
that the final outcome of any penalty will be determined by the Course
Examination Board. The student should then be given the opportunity to
declare academic misconduct in other work which they have submitted for
assessment. The student(s) has no right of appeal at this stage of the
procedures.

Action by Course Examination Boards

The Course Examination Board will receive the report from the Investigating
Panel and decide on the action to be taken, appropriate to the seriousness of
the case. The Course Examination Board may accept the recommendation of
the Investigating Panel or may use its discretion to consider alternative
penalties. This includes the power to:
i.  fail the student for all or part of the module/unit where academic
misconduct has been found to have occurred;

ii.  fail the student for the assessment stage as a whole;

iii. determine whether the student should be allowed to continue on the
course with or without reassessment (subject to the normal
procedures set out in the General Examination and Assessment
Regulations for Taught Courses);

iv.  determine whether the student should be excluded from the course.

The Chair of the Examination Board will notify the Secretary of the Academic
Board of all cases of academic misconduct including the penalty applied at
the Course Examination Board and will notify the student, in writing of the
final decision.

When allegations of academic misconduct come to light after the Course
Examination Board meeting, the procedures in sections 4 to 6 will be
followed. The Course Examination Board will be reconvened as soon as
possible following the report from the Investigating Panel or the Panel’s
report will be received at the next appropriate Course Examination Board.

External examiners

The Head of School or nominee and Chair of the Course Examination Board
may consult the external examiner with responsibility for the area of studies,
at any stage of an investigation into a case of alleged academic misconduct.
Monitoring of consistency of academic misconduct procedures

The Secretary of the Academic Board will be submit to the Academic Board

an annual report*?, which will be used to monitor the consistency of handling
academic misconduct and penalties imposed.

2 Anonymised to report on the academic misconduct process from the previous academic year.
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10.1

10.2

11

111

Penalties and professional practice

If an allegation of academic misconduct has been upheld where a student
was enrolled for an award which would have carried eligibility for recognition
by a professional association, the professional association may13, at the
discretion of the Course Examination Board, be informed of the facts and of
the University’s actions.

The Investigating Panel will be appraised of any Professional and Statutory
Body requirements, and have the authority to forward the outcome of the
case to ‘Fitness to Practise’ panels*®, where this is required by the regulations
of the Professional and Statutory Body. The student will be informed of any
such action by the Investigating Panel.

Student’s right of appeal

The student has a right to request a review of an Examination Board decision, in
accordance with the University’s appeals procedure.

'3 Notification of academic misconduct is a requirement for some professional bodies.
* Both internal and external.
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